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Tel:

  +972 08 2875304
Mobile:+972 597780375
E-mail: roaa1218@hotmail.com
Ro'a  Mohammed  Ahmed
 Personal Data : 
Full Name          :   Roaa Mohammed Ali Ahmed
Place of Birth     :   Gaza

Date of Birth      :   17/6/1986
Nationality         :    Palestinian
Residence           :    Turkish  Residence
Sex                      :    Female
Marital Status    :     Single
I.D.NO.              :    801512757
Passport No.      :   4582170
Address              :    Al Nasser St . – Opposite to Ministry of National Economy – Gaza
Driving Licence :      Valid

Tel.                     :    082875304   
 Mob.                 :    0597780375
E.mail                  : Roaa1218@hotmail.com                                                    

                                Roaapaeep1218@gmail.com                                    
Qualifications  :
· High Translation Diploma from the Egyptian Association of Translators Agita--2014
· Education practicing certificate  - Ministry of Education & Higher Education – 2013 
· Major Diploma of Project Management – Ministry of Youth & Sport -2012
· B.A. in English ( Literature & Education ) Al Azhar University -2008

· General Secondary Education Certificate " Science Section "-2004
Work  Experience : 
· From  17/12/2018  To  17/06/2019
                 Tourist program maker & Organizer tourism trips                   
            Mecca Travel Company IN  TURKEY
· From 21/10/2017 To 16/11/2017

     Field volunteer work

Association of Culture and Free Thought in the mechanisms of monitoring and                             documentation of violations of the rights of Palestinian Women

· From  5/12/2016  To  5/1/2017

           English Teacher On Daily Basis For Preparatory  Stage

                Al Majeda Waseela   Preparatory  School

· From 24/10/2016  To  5/11/2016

     English Teacher On Daily Basis For Secondary  Stage 

                Shohada' Al Shati'   Secondary  School

· From 1/4/2015 To 31/8/2015

                 Intern  
                      Mercy Corps-Internship Program
· From  1/4/2015   To  31/8/2015

                Translator & English Teacher 
                     East  Gaza  Association  For Family Development
· From 1/1/2015 To 31/3/2015                                          
                Assistant Project Coordinator
                      Palestinian Association For Education & Environmental Protection
· From 23/11/2014 To 31/12/2014          

                English Teacher On Daily Basis For Primary Stage
                       Asma' Bint Abi Baker Mixed School
· From  1.4.2014 To 30.10.2014                                                                                                           Youth  Activist & social initiative 

                       Implementing  workshops , seminars & youth  initiatives  

· From 1/2/2014  To 12/3/2014

                 English Teacher On Daily Basis For Class 11- Science Section 

                       Arafat Al-Mawhobeen Girls School

· From 18/11/2013  To 6/1/2014

                 English Teacher  On Daily Basis For  Class 11- Human Sciences 

                       Al Huda Secondary School For Girls

· From 1/9/2013  To 20/11/2013

                 English Teacher

                       Al Mahd Private School 

· From 20.8.2013 To 31.12.2013  
                 Psychosocial Support Project Coordinator
                       Palestinian Family Development Association
· From 15.2.2013 To 15.5.2013                                                                                                        
                  Field  Worker 

                        Implementing field visits  to destroyed  homes & marginalized houses
                               Palestinian Family Development Association
·  From 3/2/3013 To 31/5/2013
                  English Teacher 

                        Al Shareqah Secondary School 
·  From  9.1.2012 To 8.1.2013                 
                  English  Translator 

                        Palestinian Family Development Association
· From 1/8/2011 To 30/7/2014

                  English translator/ interpreter "Part Time "

                        Al Alson Center For Translation

· From 15.10.2011 To 15.12.2011
                  English Trainer  
                        English Academy  for Child
· From 15.6.2011 To 28.7.2011

      Summer Games  Facilitator in UNRWA Palestinian Refugee Camps
· From 10.5.2011 To 20.10.2011

     Secretarial & Administrative Tasks Officer
                       Palestinian Family Development Association
· From 2.10. 2010 To 30.5.2011
                English  Teacher in the Education Department    
                   UNRWA  schools – Gaza on daily basis

· From 8/6/2010 To 12.8.2010

     Summer Games  Animator 

        The United Nations Relief and Works Agency for Palestine Refugees
· From 1.8.2009 To 31.7.2011
                 Secretary & Puplic Relations Employee

                     Al Alson Association For Translation

· From 13.6.2009 To 18.8.2009

     Summer Games  stimulant
         Refugee Camps
· From 1.10.2008  To 1.10.2009                                                                                                                               English Trainer
                     Al Alson Center For Translation

· From 1.9.2005  To 15.5.2009                                                                                                                                Kindergarten Instructor
                      Al Aqsa Generations Kindergarten
    Training  Courses :
· Photography course  30 hours
· Monitoring and Reporting of Palestinian Women's Rights Violations     25  hours
· Child protection skills course for caregivers          16  hours 
· TOEFL Preparation Course      40 hours
· Training young new energies in the field of theatrical work      45 hours
· Students Council Elections Procedure in the Palestinian Universities    one week
· EU Project Cycle Management for Local Palestinian NGOs
· Translation Training Course    3 months
·  Human  Rights  Course     one week
·  Photoshop Course    40 hours 
·  ICDL  Course     40 hours
·  Hebrew  Language  Course    one month
·  Life  Project Course  two weeks
·  First Aid Course  one month  
·  Summer Games Animators Activating Course   one week
· Self Leader Course     one week                                                              
· Development Projects Course   38 hours                  
· Capacity Building   two months
· Leadership and Management Skills  35 hours 
· Human Development    25 hours 
·  Project Management   30 hours 
· Marketing  18 hours
· Financial management    24 hours
· Economic feasibility study      24 hours   
· Communication skills       12 hours
· English club sessions and meetings of teachers and workshops  4 years 
Skills : Personal 
                    Using different computer programes effectively  
                    Work with team spirit 

                    Work under pressure 

                    Writing Effective  Reports 
                    Acquiring various administrative skills 
                    Translation of texts from Arabic to English & vice versa 
                    Searching & reading various educational sites
                    Ability to work with individuals & groups 

                    Ability to manage time appropriately

                    Self confidence & strong humanity
                    Tolerance with work pressure & handling with patience
Workshops & Seminars :
                  How to scale your  startup internationally
                  The role of biotechnology in agricultural pest control
                  Reports writing 
                  Woman protection  against violence

                  Writing C.V. & meetings 
                  Project proposals

                  Workshops & seminars preparation 

                  How to establish a small project

                  Prisoners & free prisoners 

                  Justice law for all
                  Enhancing legal skills for association teams 
Conferences &  Activities :
                  Palestinian  Woman  & National Reconciliation 
                  Debate  Concepts Enhancement 
                  Our Women Products Gallery

                  Prisoners  Free Celebration

                  Conference of woman protection against violence 
                  Assist  students to face school educational problems 
Participations & dealings :
                 Membership in Development Team in Sona'a  Alhayat 
                 Membership  in  General Union For Youth Council
                 A member of the General Assembly For Palestinian Association For Education &                     Environment Protection 
Objectives: 
1. Seeking a job where I can exploit my skills and gain great experience.

2. Fulfill a position, which will challenge and develop my work range.
3. To assist and offer extensive service in managing the administration of  an organization or        company.
4. To apply my extensive administration skills as an officer manager and to contribute to the       smooth  running of the business.                                                                                                         
5. To provide excellent administrative support to the company in handling requests ,                     information , and present clerical tasks.
Computer Skills :
   Internet user
  Course in  MS. Windows & word processing   
  Typing in both languages Arabic and English.

Further skills:

· Very ambitious , self motivated and enthusiastic .

· Ability to work under pressure and tight deadlines.

· Flexible , reliable and hardworking.

· An outgoing personality; excellent interpersonal skills.

· Able to work effectively in teams and maintain a positive relationship with colleages.

· Strong organization skills.

· Clear and technical knowledge.

· Decisive with a good judgment and tact; fast problem solving skills.

· Trustworthy , honest, responsible and dependable.
· Professional in typing in both languages Arabic & English.

· Enthusiastic, full of energy and have a lot of knowledge & culture in various topics. 

Languages known:

Arabic    ( Native )

English ( Excellent )
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