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	PERSONAL INFORMATION:


Name: 		             Iman Hani Mousa Alnawajha
[bookmark: _GoBack]Date of Birth:		28/12/1993
Place of Birth:	             Rafah/Gaza Strip / Palestine
Gender:		female
Marital status:	Single


	CONTACT INFORMATION:


Mobile No:		0592243297
Email:			Emanhani93@outlook.com

	QUALIFICATIONS:


2011-2015: 	Bachelor  in Science Education from Al-Aqsa Universtiy with accumulative average 82.6%.
2010_2011: 	Secondary School Certificate - Scientific Department from Al- Qadesia Secondary School with average 80.4%


	SKILLS:


· I do well in Arabic and English typing, I can type over 45 words in a minute.
· I joined AMIDEAST for 10 month so; I can speak English very well.
· I have excellent computer skills especially in office programs such as (Word, Excel, PowerPoint, Access, and Outlook).
· I have the ability to learn new programs easily to meet your needs. 
· I have good communications skills, written and verbal. 
· I can prepare excellent reports and meeting minutes. 
· I have the ability to work under pressure. 



	EXPERIENCE:



· [bookmark: _gjdgxs]I worked as a voluntary at Kanada Society for 3 months.
· I worked as a Data Entry Clerk at Paltel Co.(Archive Department) for 3 months.
· I worked as a translator at TRANSN Information Technology Co., LTD for 9 months.
· I worked as a sales office and management at paltel Company for 22 months.


	REFERENCES:



	Name
	Job Title
	Mobile No.

	 Mohammed Ewaida
	                                   Accountant
	0592220810

	    Sameer Al-sdodi
	                   Finance Collection Manager
	0592220538

	    Ghasan Abu Draz
	Sales officer and managment
	0592220430





